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	Campus
	

	Instructor
	
	Date of Training
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	In order to administer Diastat to students, employees must complete training and demonstrate the ability to perform the following tasks:

	
	
	TRAINED
	REVIEWED

	1
	Review doctor’s orders, IHP, PISD guidelines, and parent consent.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	Gather medication and supplies (Diastat, lubricating jelly, and gloves).
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	Put on gloves.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4
	Remove the protective covering from the syringe by pushing up with thumb and pulling to remove cap.  Be sure seal pin is removed with cap.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5
	Lubricate the rectal tip of syringe with lubricating jelly.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6
	Turn the student on his or her side facing you and pull down clothing to expose the buttocks. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7
	Bend the upper leg forward to expose the rectum.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8
	Separate buttocks to expose rectum.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9
	Gently insert the syringe tip into the rectum (toward the umbilicus).  The rim should be snug against the rectal opening.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10
	Slowly count to 3 while gently pushing in the plunger.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11
	Slowly count to 3 again before removing the syringe.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12
	Slowly count to 3 once more, while holding the buttocks together.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13
	Keep the student on their side facing you.   Note the time the Diastat was given.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14
	Observe the student for side effects.  Monitor respiratory status.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15
	Remove gloves and wash hands when appropriate.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16
	Document the seizure and the administration of Diastat.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



I have received instructions on the procedures to be followed in the administration of Diastat at school following Plano ISD guidelines and understand my responsibilities.

	Employee Signature
	
	Date
	

	Instructor Signature
	
	Date
	


Plano Independent School District


Benefits and Risk Management


School Health Service





Rectal Diazepam Administration Training Checklist


(Diastat® or Diastat® AcuDial™)
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